Welcome to Mrs. Reece’s Career and Technology class

Dear Students ,Parents/Guardians,

This is a VERY BASIC technology class, introducing how to log in and access student google accounts, basic word processing, basic spread sheet, equipment, ethics, digital citizenship, careers in technology, resumes, and employment. We will be discussing more of the class content in this packet, as well as at Greenback night, where I look forward to meeting your parents. The best way to contact me is through email.
Mrs. Reece
Email: dreece@neisd.net
My Webpage:   http://tw.neisd.net/webpages/dreece/
Syllabus
Career and Technology is an elective class offered to 7th and 8th grade students.  It is a very basic class designed to help students learn basic technology skills and exposure to possible careers.  Students will develop computer literacy and learn to adapt to emerging technologies used in the global marketplace.  Students implement personal and interpersonal skills to prepare for a rapidly evolving, technology based workplace.
Overview of things we will be covering:

Equipment
Employability

Careers

Ethics
Digital Citizenship

Copyright
Software and Hardware-computer basics
Word Processing

Spreadsheets

Database

Presentation Management
Basic keyboarding skills will be addressed as well.

There are NO CELLPHONES allowed to be out or used in my class at any time.  The technology we will be using are the desktops provided.

To access the agendas on my webpage, the password is Reece (capital R)

Classroom Procedures and Expectations:
Be focused, be respectful, and be compassionate!
Please remember for class daily:
· NO CELLPHONES
· Pen/pencil
· Section in your binder with paper.
Class participation/procedures start with:
· Warm-ups –practice keyboarding skills
· Direct teach/instruction
· Assignment  
Grading:
· Keyboarding improvement
· Assignments/ classwork
· projects
· tests
All categories weigh evenly at 25% each.
Please email me and encourage your student to speak with me for any missing assignments, absent work, or concerns.
Absent? What to Do:

If absent, please check my agenda on my webpage and make arrangements with me to makeup the work.  The goal is to complete all work in class, so a fair assessment occurs. 

Check the district's Parent Portal often, and ask daily at home about class activities.
Failing Grades:

This is an elective class, if your child is failing, please encourage your student to discuss the failure with me. Parents may also email me with any concerns.
Tutoring:
I tutor Wednesdays 7:50-8:10, 3:30 to 4:00 and Thursdays 3:30-4:00.

Students MUST get a pass from me to attend tutoring.
